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ALLEGHENY HARDWOOD UTILIZATION GROUP, INC.

LUMBER & WOOD INDUSTRY PARTNERSHIP
PO Box 133

Kane, PA  16735

Phone: 814-837-8550

Fax: 814-837-4950

E-mail:  hardwood@penn.com
HOW TO OBTAIN REIMBURSEMENT

For ____________________________

                                                                                                                                                                     

Your company is eligible for reimbursement of up to 75% of the registration fee you paid to the ____________________________your employee’s participation in the ______________________________.

Funding for the reimbursement is made available through an Incumbent Worker Training Grant that was awarded by the PA Department of Labor & Industry to the North Central Workforce Investment Board on behalf of the AHUG Lumber & Wood Industry Partnership to support education and training activities designed to enhance the skills of your company’s existing employees.

To take advantage of the reimbursement opportunity, you need to:

1. Complete the NCWIB Incumbent Worker Performance Training Form 

for each employee who attended the program.

The tracking form is attached to this document.  The program requires a $1-to$1 match with 25% cash and 75% in-kind.  Please enter the cash amount of the registration fee and the dollar amount of the in-kind match for each employee (e.g., the dollar value of wages and benefits paid to the employee while in training).  You will be reimbursed for the dollar amount of the in-kind match for each employee.

Mail the completed training form to:


Jim Nelson


Business Services Coordinator


North Central Workforce Investment Board


651 Montmorenci Road


Ridgway, PA  15853

2. Complete the MOU that you will receive from NCWIB

After you submit the Performance Tracking Form, the North Central WIB will send you two copies of a Memorandum of Understanding.  The MOU is basically a subcontract between your company and the WIB that allows the WIB to reimburse the funds to you.  Sign and return both copies of the MOU to the WIB.

3. Complete the Invoice that you will receive from NCWIB

After you submit the MOU, the North Central WIB will execute the contract and return one copy of the MOU to you along with an invoice.  Return a copy of the invoice to the WIB along with proof that you paid the registration fee(s) for your employee(s).

	NCWIB Incumbent Worker Performance Tracking Form

	Company: ______________________________________​​​​​​​​​​​​​​​​​_________________________________________

Primary Contact Name:_____________________________________________________________________

Address: _________________________________________________________________________________

               _________________________________________________________________________________

Phone: __________________________________________________________________________________

E:mail:__________________________________________________________________________________
	Employer Federal EIN:

____-________________________

Industry Code (NAICS):

Wood, Lumber, Paper   (32113)

Number of Employees_________
	Training Description:


	Employee Name
	Social Security

Number
	Training
	Job Title
	Certificate or Credential

Obtained upon completion

(if applicable)
	Employer Match

(See below for details)
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	Employer Match:

The grant requires a $1-to-$1 match with 25% cash and 75% in-kind.  Please enter the cash amount of the registration fee and the dollar amount of the in-kind for each employee (e.g., the dollar value of wages paid to the employee while in training).  If you have any questions regarding the completion of this form, please e-mail Amy Shields (ashields@stmaryslumber.com) or Becky Carson (bchardwood@earthlink.net) or Jim Nelson at North Central (jnelson@ncwib.org).
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